Public protection procedures
for [mosque name]
How to use this template: replace everything in grey brackets, delete what doesn't apply, and add anything specific to your building. Keep it short enough that a new volunteer can read it in ten minutes. These are the four procedures Martyn's Law asks a standard tier premises to have. Writing them down is recommended rather than legally required, but it's the only way to brief people consistently and show what was in place.
About this document
	Mosque name
	 

	Address and postcode
	[Give this exact wording to 999]

	Responsible person
	[The committee or trustee body, as agreed in the committee resolution]

	Lead for this work
	[Name and phone]

	Version and date
	[e.g. Version 1, 1 November 2026]

	Next review due
	[At least yearly, and before Ramadan]


The building
List every space people use, so nothing is forgotten in an emergency.
	Space
	Floor
	Usual use
	Exits from this space

	Main prayer hall
	Ground
	Daily prayers, Jummah
	[e.g. Front doors, side door to car park]

	Women's prayer hall
	[ ]
	Prayers
	[ ]

	Madrasah classrooms
	[ ]
	Evening and weekend classes
	[ ]

	Wudu areas
	[ ]
	 
	[ ]

	Hall / kitchen
	[ ]
	Events, hire
	[ ]

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



	Gathering point outside
	[Somewhere away from the building and the road, e.g. the far end of the car park]

	Second gathering point
	[If the first is unsafe]

	Safe room for invacuation
	[Usually the main hall, away from glass and external doors]


1. Evacuation: getting everyone out
When: fire alarm, a threat inside the building, or when the emergency services tell us to leave.
Who decides
[e.g. The imam or the duty steward. If neither is available, any committee member present.]
Steps
1. Make the evacuation announcement (see Communication below).
1. Stewards open and hold the exits, including the women's entrance.
1. Everyone leaves by the nearest safe exit. Leave shoes and bags behind. Nobody goes back in.
1. Madrasah teachers take their class register and lead children to [gathering point].
1. Named helpers assist elderly worshippers, wheelchair users and anyone upstairs.
1. At the gathering point, stewards check registers and tell 999 if anyone is missing.
Things specific to our building
1. Shoe racks are kept clear of exits and stairs. On busy days a steward checks this before prayer.
1. [Upper floors, narrow stairs, doors that stick, anything else.]
2. Invacuation: bringing people inside to safety
When: the danger is outside, for example a threat in the street or car park, and staying in is safer.
Who decides
[ ]
Steps
1. Make the invacuation announcement.
1. Stewards bring people in from the forecourt, car park and pavement quickly and calmly.
1. Close and, if possible, lock external doors once people are in (see Lockdown).
1. Move everyone to [safe room], away from windows and glass doors.
1. The women's hall and madrasah rooms move to [their safe area].
1. Stay inside until the police or emergency services say it's safe.
3. Lockdown: stopping someone getting in
When: someone may be trying to get in to cause harm.
Doors and who locks them
	Door / gate
	How it locks
	Who locks it (each prayer)
	Where the key is

	Main entrance
	[ ]
	[ ]
	[ ]

	Women's entrance
	[ ]
	[ ]
	[ ]

	Side / car park door
	[ ]
	[ ]
	[ ]

	Kitchen / back door
	[ ]
	[ ]
	[ ]

	Car park gate
	[ ]
	[ ]
	[ ]

	 
	 
	 
	 

	 
	 
	 
	 


Steps
1. Make the lockdown announcement.
1. Lock or barricade doors and gates; close blinds; turn off lights if it helps.
1. Move people away from doors and windows; keep quiet; phones on silent.
1. Call 999 and stay on the line if it's safe to.
1. Don't open the doors until the police say so.
During salah, someone should keep an eye on the doors, so they aren't left unattended. Agree who on each rota.
4. Communication: telling everyone
The announcement
Agree short, calm wording for each situation, and the languages to use. Test that it can be heard in every space.
	Situation
	What we say
	Languages

	Evacuation
	[e.g. "Everyone please leave the building now by the nearest exit. Leave your shoes. Go to the car park."]
	[ ]

	Invacuation
	[ ]
	[ ]

	Lockdown
	[ ]
	[ ]

	All clear
	[ ]
	[ ]



	How we make it
	[e.g. Imam's microphone and PA; a steward in each hall if the PA fails]

	Who calls 999
	[ ]

	Address to give 999
	[Exactly as written at the top of this document]

	How volunteers alert each other
	[e.g. Stewards WhatsApp group; phone tree]

	Who contacts the committee
	[ ]


Non-emergency but suspicious: Anti-Terrorist Hotline 0800 789 321 or gov.uk/ACT. Emergency: 999.
Changes to this document
	Version
	Date
	What changed
	Agreed by

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


Free template from musterlog.co.uk/mosque-guide. Adapt it to your mosque. Not legal advice.   Page 
