Hall hire: safety clause and hirer form
How to use this template: add the clause to your existing hire agreement, and complete the form with the hirer before each event, such as a nikah, walima, aqiqah, funeral or community event. The mosque committee stays the responsible person even when the hall is hired out. The statutory guidance says a hire agreement can require the hirer to follow your procedures.
Clause to add to the hire agreement
Safety procedures. The hirer will follow the mosque's procedures for evacuation, invacuation, lockdown and communication, which will be explained to them before the event. The hirer will name a person who will be present throughout the event, has been briefed on these procedures, and will follow the instructions of the mosque's duty steward. The hirer will keep the number of people present within the limit agreed with the mosque, and will make sure exits are kept clear at all times.
Hirer form (one per event)
	Event
	[e.g. Walima]

	Date and times
	 

	Spaces being used
	 

	Expected number of people
	 

	Agreed maximum
	 

	Hirer name and phone
	 

	Named person present throughout
	 

	Their phone
	 

	Mosque's duty steward on the day
	 


Briefing given to the named person
☐  Exits and the gathering point
☐  Keeping exits and stairs clear, including of shoes
☐  The safe room for invacuation
☐  Which doors lock, and who has the keys
☐  The announcement, and who makes it
☐  Who calls 999, and the address to give
☐  The agreed maximum number of people
Signed
	 
	Name
	Signature
	Date

	Hirer
	 
	 
	 

	Named person
	 
	 
	 

	Mosque (briefed by)
	 
	 
	 



Keep the completed form with the booking. It's your record that the briefing happened.
Free template from musterlog.co.uk/mosque-guide. Adapt it to your mosque. Not legal advice.   Page 
